
QuarkXPress 3-4
 At the start of each 

Quark work session, 
select any object on 
the page, choose 
Item>Step and Repeat,  
enter a Repeat Count 
of 1, a Horizontal and 
Vertical Offset of 0 
and click OK. Delete 
the duplicate item 
that is created. From 
now on, when you 
duplicate an item 
with Item>Duplicate, 
x-d (Mac) or Ctrl-d 
(Windows) the dupli-
cate object will be 
placed directly on top 

of the original. This is 
useful since you can 
hold down the Shift 
key while dragging 
the duplicate to keep 
it horizontally or ver-
tically aligned with 
the original.

Free creative 
effects!

 Creativepro.com 
offers a free web
service to add frame 
and border effects to 
photographs. The
service works well 
with low- or high-res 
tiff or jpeg images, 
and provides (free!) 
many of the features 
in Extensis Photo-
Frame software.

Illustrator 7-8
 To access PAN-

TONE® colors by 
number, choose 
Window>Swatch 
Libraries>Pantone 
Coated to display
the Pantone swatch 
library. Then hold 
down the x and 
option keys (Mac)
or Ctrl and Alt keys 
(Windows) and click 
on any color in the 
Pantone swatch 
library.  Now you
can type a Pantone 
num ber, and the
correct swatch will
be selected. Double-
click on the swatch 
to add it to your 
swatches palette.

Acrobat 3-4
 After creating a 

PDF fi le, open it in 
Acrobat or Acrobat 
Exchange, and 
choose Document 
Info>Open from the 
File menu and 
change the Mag-
nifi cation to Fit in 
Window. This ensures 
that the document 
will fi t within the 
recipient’s Acrobat 
Reader window, 
regardless of size. 
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Adobe Systems certifi es Gilbert Consulting!

Gilbert Consulting has been designated as an Adobe Cer-
tifi ed Training Provider for Photoshop, Illustrator, Acro-
bat and PageMaker! Gilbert Consulting is the only Adobe 
Certifi ed Training Provider for Photoshop, Illustrator, and 
PageMaker in Minnesota! This certifi cation is based on 
review and testing of product knowledge, instructional 
methods, and business history.

651-633-7148
kgilbert@gilbertconsulting.com

Gilbert Consulting
1466 Skiles Lane
St. Paul, MN 55112

Call today to discuss your training needs!


